THE JAPAN FOUNDATION Performing Arts JAPAN
                  　　　 Application Form 2012-2013
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　Performing Arts Japan 2012-2013
APPLICATION FORM
	I. APPLICANT

	Legal Name of Organization: 
	

	Address: 
	

	Tax ID Number      (U.S. applicants): 
	

	Charitable Registration Number       (Canadian applicants)
	

	Authorized Representative

	Name:
	
	Title:
	

	Contact Person

	Name:
	
	Title:
	

	Tel:
	
	Fax:
	

	E-mail:
	
	Website:
	


	II. PROPOSED PROJECT

	Grant Category: (check one)
	□Touring Grant
	□Collaboration Grant

	Project Title:
	

	Project Summary:

	Principal Artists:
	

	Total Number of Artists:
	

	Project Period: (m/d/y)
	From: 
	To: 

	Producers, If any:
	

	Presenters, if any:
	


	III. FINANCIAL ARRANGEMENTS ( □In U.S. Dollars / □In Canadian Dollars):

	A. Estimated Total Expenditures
	$ 
	(Total from Section VI, page 5)

	B. Projected Subtotal Income
	$ 
	(Total from Section VI, page 6)

	C. PAJ Grant Request
	$ 
	(Not included in B. Total Income)


Total Expenditures (A) should equal to Subtotal Income (B) + PAJ Grant Request (C).

	IV. CERTIFICATION:

	I, undersigned, hereby certify that the information contained in this application and its attachments is true and correct.  Any changes in this project or budget will be submitted in writing and are subject to the approval of the Japan Foundation.



	Signature of Authorized Representative
	Date

	
	

	Name of Authorized Representative (please print)
	Title


V. PROJECT INFORMATION:
Please describe the project in terms of the review criteria indicated in the program guidelines.

A.  Project Description (No more than 1 page):
B. Objectives and Significance of the Project (in relation to Japanese performing arts, No more than 1 page):
C. Future Prospects of the Project:
D. Educational and/or Community Outreach Activities of the Project:

Performance Schedule:
For TOURING GRANT, list performances held in the U.S. and Canada only. The project must tour at least two locations outside New York and Los Angeles. 
For COLLABORATION GRANT, list presenting opportunities including works-in-progress shows.

PAJ Grant can only fund for the project that commence between July 1, 2012 and June 30, 2013.

	Date

(m/d/y)
	Venue
	City/State
	Venue Capacity
	# of

Performances
	Projected

Audience Size

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


E. Criteria of Project Evaluation:
(Please describe how you will evaluate your proposed project, e.g., audience attendance, questionnaires, interviews, press reviews, etc. No more than 300 words.)

F. Subsequent Projects/Performances after the PAJ Grant Period, if planned: 

(No more than 300 words)
VI. APPLICANT INFORMATION:

A. Mission and activities of the applicant’s performing arts programs:

(No more than 1 page)
B. Educational and/or community outreach activities, if any:

(No more than 1 page)

C. Description of the applicant’s past projects involving the Japanese performing arts: 
(Please indicate the projects which received funding from the Japan Foundation)
	Date
	Project title
	Artists
	Venue 
	City/State
	Audience Size

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


D. Annual Budget of the Organization:

E. Staff Size:

VII. BUDGET PLAN (□In U.S. Dollars / □In Canadian Dollars ):    Projection as of                                     
	ESTIMATED EXPENDITURES

	
	Amount
	Breakdown (REQUIRED)

	
	
	

	Artistic Fees
	$
	

	
	
	

	Transportation
	$
	

	   International Flights
	
	#   of Persons   at $

	   Domestic Flights
	
	#   of Persons   at $

	   Local/Other Transportations
	
	#   of Persons   at $

	
	
	

	Accommodations
	$
	

	
	
	#   of Persons   at $    for  days

	Per Diem
	$
	

	
	
	#   of Persons   at $    for  days

	
	
	

	Freight
	$
	

	
	
	

	Theater Expenses
	$
	

	
	
	

	Rehearsal Expenses
	$
	

	
	
	

	Marketing/Publicity
	$
	

	
	
	

	Program/Playbill
	$
	

	
	
	

	Educational Material
	$
	

	
	
	

	Insurance
	$
	

	
	
	

	Other Expenses
	$
	Please Itemize

	
	
	

	TOTAL EXPENDITURE
	$
	


· Do not include costs for performances in countries other than the U.S. or Canada.

· List projected expenses for the PAJ Grant period ONLY (between July 1, 2012 and June 30, 2013).
· Staff salaries and office expenses cannot be included in project budgets.
VIII. BUDGET PLAN cont’d (□In U.S. Dollars / □In Canadian Dollars)
	PROJECTED INCOME

	
	Amount
	Breakdown (REQUIRED)

	
	
	

	Admissions
	$
	

	
	
	

	
	
	

	Foundation Grants
	$
	

	(Not including PAJ Grant)
	
	

	
	
	

	
	
	

	Government Grants
	$
	

	
	
	

	
	
	

	Corporate/Private Contributions
	$
	

	
	
	

	
	
	

	Commission/Presenter Contributions
	$
	

	
	
	

	
	
	

	In-Kind Contributions
	$
	

	
	
	

	
	
	

	Other Income
	$
	

	
	
	

	SUBTOTAL INCOME
	$
	

	
	
	

	PAJ Grant Requested
	$
	

	
	
	

	TOTAL INCOME
	$
	


(Subtotal Income + PAJ Grant Requested)
· Please include only the amounts of each grant and contribution that is specifically allocated to the project, and clarify the current status (received, confirmed, pending, or anticipated).

Please make sure that PAJ Grant Request is no more than 50% of the total project costs.






WORK SAMPLE SHEET

Organization Name:                
For Touring Grant: Please include the work sample of the piece for which you are requesting funding.

For Collaboration Grant: Please include work samples of principal artists that best represent the proposed creation. (No more than 2 samples; at least 1 visual sample)
	First Sample

	
	□DVD (Chapter #   )  □CD (Track #   )  □Other (     )

	Artists:
	

	

	Title of the Piece
	

	

	Recording date:
	
	Full Length of the piece:
	

	Premiere date:
	
	Length of the recorded sample:
	

	Cue at:
	

	

	Is this the piece for which you are requesting funding?  
	□ Yes
	□ No

	Brief description of the piece (provide the context of the segment):

	


	Second Sample

	
	□DVD (Chapter #   )  □CD (Track #   )  □Other (     )

	Artists:
	

	

	Title of the Piece
	

	

	Recording date:
	
	Full Length of the piece:
	

	Premiere date:
	
	Length of the recorded sample:
	

	Cue at:
	

	

	Is this the piece for which you are requesting funding?  
	□ Yes
	□ No

	Brief description of the piece (provide the context of the segment):

	


· Each sample must be labeled with the artist’s name and title of the work.  
· Samples will not be viewed in their entirety. Please be sure to cue to a segment that best represents the work and to describe the context of the segment in the above space.  
· Work samples will not be returned.

CHECKLIST FOR APPLICATION

The following materials must be enclosed with your application in order for it to be considered complete (incomplete proposals will not be considered):
One original and one copy: The photocopies must be single-sided sheets of 8 1/2’’ x 11’’ paper.  Please use paper clips only; do not staple, bind or package the application materials.

□ Application Form, completed and signed 
□ Make sure that it is signed by the applicant organization’s authorized representative.
□ Double check the calculation for Project Budget/Income is correct for each item. 
□ Double check that Estimated Total Expenditure = Subtotal Income + PAJ Grant Requested.
□ Biographies of the principal artists involved in the project (no more than 1 page per artists)
□ Press reviews of the principal artists involved in the project (max 3 reviews per artists)

□ Letters of commitment from the principal artists who are involved in the proposed project
□ Letters of intent from the presenters who are planning to present the project, expressing their level of their interest and providing possible performance dates (for Collaboration Grant, if applicable)
One Copy:
□ IRS 501(c)3 determination letter of the applicant organization (for US applicants only)
□ List of grants and donations received by the applicant organization within the past 3 years
□ Annual report of the applicant organization for the most recent fiscal year
□ A self-addressed stamped envelope for return of the Acknowledgement of Receipt

Two Sets:
□ Recent work samples (no more than 2 samples; at least one visual sample)
□ Printed materials regarding the applicant organization and the proposed project

ACKNOWLEDGMENT OF RECEIPT

(This section will be mailed to you as the Foundation’s acknowledgment of the receipt of your completed application package.  Please enclose a self-addressed stamped envelope.)

(Date)          , 2011
(Name)                                                
(Address)                                               
Dear Applicant:

This is to acknowledge receipt of your application for the Performing Arts JAPAN Program.

Sincerely yours,

The Japan Foundation
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